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Confidential Letter of Reference 

 
 This letter of reference must be written by a lecturer under whom the applicant has 
studied or pursued research in his/her field of study or by someone who has supervised him/her 
in work related to his/her proposed field of study.  The letter should be typewritten in English. 
 
 
Name of applicant   : 

  

Field of study          :   
Degree(s) sought     :   
   
 
 
I. For how long have you known the applicant?        
 
II. In what capacity have you known the applicant? 
   Teacher or Professor     Research Adviser 
   Employer or Job Supervisor 
   Other (Please specify)          
 
III. How many students (or employees) were approximately in the class  (or in the 
 Department) ?           
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IV. How would you rank the applicant in the following characteristics in comparison  
            with other students (or other employees) in his/her class  (or in his/her Department) ? 

 
Characteristics 

 
A 

 
B 

 
C 

 
D 
 

Intellectual ability 
 

    

Knowledge of field 
 

    

Research ability 
 

    

Work habits 
 

    

Motivation to pursue graduate study 
 

    

Seriousness of purpose 
 

    

Potential for significant future contribution in field 
 

    

Resourcefulness and initiative 
 

    

Emotional maturity 
 

    

Adaptivity to new situations 
 

    

Leadership qualities 
 

    

A = Excellent, B = Very good, C = Average, D = Below average 
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V. Please describe the applicant’s potential capacity and promise for undertaking the  
 indicated programme of full time study, considering his/her characteristics in IV ? 

            
            
            
            
        
            
 

VI. Please use the space below for any additional comments you may wish to make 
 concerning the applicant ? 

            
            
            
            
        
            

 
Referee name (print)  :           
Title (print)   :           
Address (agency)  :           
                
 
 
    
Signature     Date  
  

 
  

 


